Writing an Informative Speech
Purpose: To familiarize your audience with a topic. If the topic is controversial (meaning if people disagree about it) this speech will explain both sides of the issue.
Method: the speaker must first introduce the topic, then explain it in 3 points, and finally conclude their speech.

General Speech Organization: Every speech has an Introduction, a Body, and a Conclusion. 

Introduction: in this part of the speech you let your audience know what you’re talking about. 

A. Attention-getter – also called a “hook” this is what you use to get your audience interested in your topic. This is the first thing your will say, so it should be GOOD! There are several types of attention getters including: jokes, statistics, and stories. (see handout).

B. Thesis Statement – this is where you state clearly what your topic is. It is one complete thought in the form of a sentence. EX: Today I will inform you of the controversy surrounding the Tobacco Industry.

C. Credibility – This is where you show your audience that you have earned the right to speak on this topic. Remember, opinions are only as valid as the information behind them. This is where your first source citation should occur. 

D. Preview – At this stage you tell your audience how you are going to analyze (break down) your topic. What 3 main points have you chosen to best explain the issue? This is a brief statement about what you’re going to talk about later – like a commercial.

TRANSITION STATEMENT – Transitions occur throughout a presentation. These are brief statements preparing your audience for the next segment of your speech. Words like: next, in addition too, another viewpoint, etc. clue your audience members in that you are moving to a different part of or point in your speech.

BODY

Types of Organization: There are different approaches to the organization of your main points. Depending on your topic you may choose from several options. (see handout)
Supporting Material – in each point you need to provide supporting material. This is information gathered from your research. You MUST credit each source your cite (Author, Title of journal/book/newspaper/etc., date of publication).

Main Points – Each main point should be thoroughly discussed. They are not one-sentence in length. The organization of a point looks like this: (Toulmin Model)
A. Claim – you are making an assertion

B. Data – facts to support your claim are offered

C. Warrant – for connecting the grounds to the claim is conveyed.

CONCLUSION
Tie Back – revisit your original attention-getter, bring it full circle.
Review – your thesis and main points supporting it.
