Top Questions Asked at Job Interviews - Recently, ResumeDoctor.com surveyed over 2,000 recruiters and hiring managers worldwide in order to find out what questions are most frequently asked during job interviews. Participants came from a variety of industries, including information technology, marketing and sales, finance, and healthcare. 

1. Describe your ideal job and/or boss.
2. Why are you looking for a job? Why are you leaving your current position?
3. What unique experience or qualifications separate you from other candidates?
4. Tell me about yourself 
5. What are your strengths and weaknesses?
6. Describe some of your most important career accomplishments.
7. What are your short-term/long-term goals?
8. Describe a time when you were faced with a challenging situation and how you handled it?
9. What are your salary requirements?
10. Why are you interested in this position? Our company?
11. What would your former boss/colleagues say about you?
12. What are the best and worst aspects of your previous job?
13. What do you know about our company?
14. What motivates you? How do you motivate others?
15. Are you willing to relocate?
Recruiter "Pet Peeve" Survey - Recently, ResumeDoctor.com undertook the immense project of conducting a survey of over 2,500 recruiters / headhunters throughout the US and Canada to find out their "Pet Peeves" with resumes. These recruiters stemmed from varied specialties and industries, (Engineering, Information Technology, Sales and Marketing, Executive, Biotech, Healthcare, Administrative, Finance, etc.). ResumeDoctor.com sought to find out what the recruiter’s likes and dislikes in a resume and what is going to get a resume read by them.

Here are the top twenty Results of the Survey. Click each item for a detailed discussion.

1. Spelling Errors, Typos and Poor Grammar
2. Too duty oriented – reads like a job description, failing to explain the job seeker's relevant accomplishments
3. Missing dates or inaccurate dates
4. Missing contact Info, inaccurate, or unprofessional email addresses
5. Poor formatting – boxes, templates, tables, use of header and footers, etc.
6. Resumes organized by job function as opposed to chronological by employer
7. Long resumes – greater than 2 pages
8. Long, dense paragraphs – no bullet-points
9. Unqualified candidates – candidates who apply to positions for which they are not qualified
10. Personal info not relevant to the job
11. Missing employer Info and/or not indicating what industry in which the candidate worked
12. Lying and misleading - especially in terms of education, dates and inflated titles
13. Objectives and meaningless introductions 
14. Poor font choice or style
15. Resumes sent as PDF files, Zip files, faxes, or mailed resumes; i.e. not sent as a WORD attachment
16. Irritating Pictures, graphics or URL links
17. No easy-to-follow summary of skills and accomplishments
18. Resumes written with 1st person references, or in the 3rd person 
19. Unexplained gaps in employment
20. Burying important info in the resume
Questions that may be asked by interviewer:

21. Tell me about yourself? (try to hold your response to 2 minutes) 
22. What do you know about our company? 
23. Why should we hire you? 
24. What can you do for us that someone else can't? 
25. What do you look for in a job? 
26. What skills and qualifications are essential for success in the position of ______? 
27. How long would it take for you to make a meaningful contribution? 
28. How does this assignment fit into your overall career plan? 
29. Describe your management style. 
30. What do you believe is the most difficult part of being a supervisor of people? 

31. Why are you looking for a new career? 
32. How would your colleagues describe you? 

33. How would your boss describe you? 
34. How would you describe yourself? 
35. What do you think of your present or past boss? 
36. What were the five most significant accomplishments in your last assignment? 

37. What were the five most significant accomplishments in your career so far? 
38. Can you work well under deadlines or pressure? 
39. How much do you expect if we offer you this position? 
40. Why do you want to work for us? 
41. What other positions are you considering? 
42. Have you kept up in your field with additional training? 
43. What are your career goals? 
44. What are your strong points? 
45. What are your weak points? 
46. How did you do in school? 
47. What position do you expect to have in 2 to 5 years? 
48. If you took the job what would you accomplish in the first year? 
49. What was wrong with your current or last position? 
50. What kind of hours are you used to working or would like to work? 
51. Do you have your reference list with you? (Remember don't give it out unless it is asked for). 
52. Can you explain your salary history? 
53. What questions didn't I ask that you expected? 
54. Do you have any question for me? (See Questions for the Interviewer that you might want to ask below).
Questions you may want to ask:

55. Why is this position open? 
56. How often has it been filled in the past five years? What were the main reasons? 
57. What would you like done differently by the next person who fills this position? 
58. What are some of the objectives you would like to see accomplished in this job? 
59. What is most pressing? What would you like to have done in the next 3 months. 
60. What are some of the long term objectives you would like to see completed? 
61. What are some of the more difficult problems one would have to face in this position? 
62. How do you think these could best be handled? 
63. What type of support does this position receive in terms of people, finances. etc? 
64. What freedom would I have in determining my own work objectives, deadlines, and methods of measurement? 
65. What advancement opportunities are available for the person who is successful in this position, and within what time frame? 
66. In what ways has this organization been most successful in terms of products and services over the years? 
67. What significant changes do you foresee in the near future? 
68. How is one evaluated in this position? 
69. What accounts for success within the company? 

70. These questions are presented only as interviewing guidelines. They are meant to help you prepare for the interview. Some questions may or may not be appropriate for your interviewing situation. 

71. By practicing your responses to some of these questions, hopefully you will not be taken off guard if asked one of them. Most importantly, relax, go with the flow, and before you know it, you'll be in your next job. 

