Interview Follow-Up
Follow-up is critical. It is an opportunity to build upon your first impression. Many companies wait for your follow-up, and eliminate anyone who fails to do so.

Follow-up letter:

· Within 1-2 days of interview

· One typed page expressing appreciation for their time and restating your interest in the job with a brief recap of how your qualifications meet the needs of the company. Close with another statement of your strengths and your belief that you can perform the job successfully. 

· Be sure to show appreciation for the interview, a continued interest in the company, willingness to answer more questions, a positive attitude, and include any additional requested information.

Samples:

Dear Sir or Madam:

Thank you for the time and consideration you extended to me during my interview with you yesterday, as well as the opportunity to apply for the position of (state the position) with your company. 

I appreciate having had the opportunity to speak with you about my experience in related fields and my future goals. I am still interested in the position and hope that you will consider me when making your decision.

I am looking forward to hearing from you in the near future and wish to thank you again for your courtesy.

Thank you for your consideration.

Sincerely,










(Your Name)

James Dalious
838 Marian Way

Chapel Hill, NC 27599

(919) 555-1959

Dr. Joan Nagle

Technical Design Group Director

Casey Engineering Systems Inc.

81796 Gulick Road

Charlotte, NC 28235

November 15, 2000

Dear Dr. Nagle,

I want to thank you very much for interviewing me yesterday for the associate engineer position. I enjoyed meeting you and learning more about your research and design work.

The interview strengthened my enthusiasm for the position and interest in working for Casey. I believe my education experiences fit nicely with the job requirements and I’m certain I could make a significant contribution to the firm over time.

I would like to reiterate my strong interest in the position and in working with you and your staff. You provide the kind of opportunity I seek. Please feel free to call me at the telephone number listed above if I can provide you with any additional information.

Again, thank you for the interview and for your consideration.

Sincerely,

James Dalious

