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Add Up Your Qualifications

Whatever you're planning to do with your summer—a summer job, an internship, a volunteer opportunity—you'll probably gain some skills that you can highlight on your resume or in interviews during your job search. Use the chart below to journal your experiences—and add it to your job-search preparation diary.

The first column lists the qualities and skills employers say they look for in new hires, according to the Job Outlook 2006—Student Version. Use the next column to list specific instances when and how you used a skill.

	Desired Skills
	Examples of Skill Used

	Communication skills (verbal)
	 

	Communication skills (written)
	 

	Honesty/integrity
	 

	Interpersonal skills (relate well to others)
	 

	Strong work ethic
	 

	Teamwork skills (work well with others)
	 

	Analytical skills
	 

	Motivation/initiative
	 

	Flexibility/adaptability
	 

	Computer skills
	 

	Detail oriented
	 


